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PHILOSOPHY
Chapel Hill State School's core purpose is to
develop successful learners who are confident
and creative individuals who can interact with
respect as informed global citizens.
In the library, we are dedicated to providing and promoting
access for all to an extensive range of resources, which will:
meet the educational needs of all members of our staff and
student body;
enhance and enrich our educational philosophy and
curriculum;
stimulate interest and independence in literacy; and
encourage our staff and students to create and manipulate
ideas and information efficiently and effectively so that they
may become independent lifelong learners.
The library supports the principles of “Freedom to Read” and we
refer to the statement from The Australian Library and
Information Association (ALIA), [see Appendix 1], and the
Australian School Library Association (ASLA) Bill of Rights [see
Appendix 2] whilst applying these standards, being sympathetic
to the needs of the school community.

COLLECTION DEVELOPMENT
THE PURPOSE AND ROLE OF THE COLLECTION
Chapel Hill State School's library collection will consist of a wide range of
age and developmentally appropriate resources which meet the needs of its
specific user group.
The collection will:
Satisfy the teaching and learning needs of all the members of our staff and
student body.
Meet the recreational reading needs of our students.
Enable students to read stories that are both 'mirrors' and 'windows'. Stories
that are 'mirrors' are about children like them, who are facing the same issues
and challenges. Stories that are 'windows' allow students to see things from
another's perspective, find out about children with different lives and beliefs,
and help students to develop empathy for others.
Provide resources in a range of formats to support, enrich and enhance the
curriculum, taking into consideration the varied learning needs and styles,
recreational and study interests and maturity levels of the students.
Provide a wide range of materials in different formats and levels of difficulty.
Provide resources which will enable the acquisition of factual knowledge,
and support further inquiry and the development of literary appreciation,
aesthetic values and ethical standards.
Provide resources which offer a breadth and diversity of viewpoints on
various issues so that students may develop their critical thinking skills and
make informed judgments.
Provide resources representative of our religious, ethnic and cultural groups
and their contribution to our school and Australia’s heritage.
Provide resources that will encourage growth in knowledge and that will
reflect the literary, cultural, and aesthetic diversity in the world today.
Ensure a comprehensive, balanced collection of the highest quality resources
appropriate for its users based on principle and professional practice not
personal prejudice.

COLLECTION DEVELOPMENT
THE NATURE OF THE COLLECTION
The collection is built on a collaborative access model which encourages input from
both staff and students about the acquisition of resources that will best meet their
needs, although the final decision rests with the teacher librarian to ensure that
resources:
are the best available to support the needs, interests and abilities of the
collection’s users
meet the selection criteria
have a reasonably widespread appeal and potential for use
avoid unwarranted duplication
are in a format that best represents the information and context that meet
the needs of the users
The current collection contains:
fiction in a variety of formats including magazines, comics, picture books,
graphic novels and novels of all genres to cater for students from Prep to
senior primary
non-fiction in a variety of formats to support the curriculum and to extend
students’ knowledge and interests
a teachers’ reference collection to support the curriculum and to enhance
professional knowledge
a collection of DVDs, CDs and books with accompanying CDs available for
teachers to borrow for classroom use
While our library does not directly loan e-books or audiobooks, students have
access to these materials through the Education Queensland e-books Digital
Library.

COLLECTION DEVELOPMENT
SELECTION PRINCIPLES
The Teacher-Librarian, in consultation with school staff, will apply professional knowledge
and experience to ensure resources are relevant and suitable, and that the collection as a
whole is balanced. Resources will be selected for the school library according to the
criteria listed below.
Relevant to curriculum and recreational needs of the users
• Does the resource meet an existing or anticipated need?
• Will the resource be well-used?
• Is the cost justified in terms of the potential use and value to the collection?

Up-to-date
• Is the information current, especially in the areas of science, technology, social issues and
geo-political content?
• Is the information and presentation in keeping with current educational practice?
• Are the tables, charts and other relevant data in the resource recent?

Accurate in the presentation of information
•
•
•
•

Is the content clearly factual or fictional?
Are facts and opinions identified and presented impartially?
Is the content correct?
Does the content reflect the national and local context?

Authoritative
• Is the author or creator qualified in the field?
• Is the publisher well established/reputable in the field?

Well presented
•
•
•
•

Is the style appropriate for the subject and use?
Are the print, illustrations, multimedia and sound of a high quality?
Is the resource physically attractive?
Is the resource durable and well-constructed?

Respectful of all peoples
• Is the resource free of bias or prejudice?
• Does the resource present positive images of gender, disability and cultural and ethnic
groups?
• Are the representations of people honest and accurate?
• Is the resource free of stereotypical images and role definitions?

Accurate in presentation of Aboriginal and Torres Strait Islander issues
• Does the resource meet the guidelines specified in the Protocols for Libraries, Archives and
Information Services (ATSILIRN, 2012)? http://atsilirn.aiatsis.gov.au/protocols.php

Appropriate to age levels of users
• Is the print readable and of a format suitable to the age level of the target audience?
• Is the vocabulary appropriate?
• Is the resource suitable to the interest level of the intended users?

COLLECTION DEVELOPMENT
RESOURCE SELECTION TOOLS
The following tools may be used to assist with the selection of resources:
Library 'Wish'
Members of the school community can submit resources for consideration through
the 'Library wish' system, by filling out a 'Library Wish' form (see Appendix 3).
Books recommended for purchase will be considered according to the selection
criteria mentioned in the previous section of this document.
If a requested resource is purchased, the person requesting will have the first
opportunity to borrow the resource.
Professional associations and reputable book reviewers
Children’s Book Council of Australia (CBCA) www.cbca.org.au
Magpies, Literature Base and The Source www.magpies.net.au
Premier's reading challenge recommended book list
Schools Catalogue Information Service (SCIS) Catalogue and reviews in newsletter:
Connections, https://www.scisdata.com/connections
Common Sense Media - age based reviews - https://www.commonsensemedia.org/

DONATIONS
Donations to the library are gratefully received. All donations will be reviewed
according to the selection principles listed above. Donations that do not meet the
criteria will be returned or donated to a charity such as books4pngkids.org.

COLLECTION MAINTENENCE AND
PRESERVATION
The following factors will be considered when making decisions about whether to
mend or discard worn physical items:
physical condition, including quality of paper, margins, illustrations
cost-effectiveness of repair or replacement. If these are comparable, replacement
is preferable. In the case where repairs will not restore the resource to a condition
for normal use, the resource should be replaced
number of other copies in the collection
availability of the title for re-order
value as archival resource.
In some special instances, an irreplaceable title of importance must be retained
regardless of condition. Special handling should be given to such resources. Special
consideration is given to titles related to the history of the school and the local area.

COLLECTION DEVELOPMENT
PRINCIPLES OF DESELECTION
It is important to maintain the collection to ensure resources continue to be of the
highest quality, as this will enhance the credibility and use of the Library.
Maintenance of the collection is an ongoing process and involves the following
procedures:
Stocktaking
Weeding
Deselection
Repairs
New purchases
Library resources will be continually monitored, and deselection applied according
to the following criteria:
Poor physical condition
Is the resource mildewed, yellowing, tatty, dirty, damaged, torn, worn out?
Has the resource sustained irreparable damage?
Out-of-date
Is the information in the resource incorrect due to social or geo-political
changes?
Is the information in the resource incorrect due to technical or scientific
advances?
Is the resource current?
Inaccurate
Does the resource present distorted views of history?
Offensive
Is the resource sexist, racist, ageist or offensive to social or ethnic groups?
Does the resource present stereotypical images or characterisations?
Obsolete
Is there a more current edition or format of a work available?
Has the resource been used sufficiently to justify keeping it?
Is the subject of current interest in the curriculum?
Are multiple copies or licences still in demand?
Failure to meet the specific selection criteria
Does the resource meet the specific selection criteria?

COLLECTION DEVELOPMENT
REPLACEMENT OR RENEWAL OF RESOURCES
Physical resources should not be automatically replaced, nor subscription
resources renewed. There are several factors that could be considered when
a resource is to be replaced or renewed:
number of duplicate copies
current demand for specific title or subject
the extent of the present library collection on the subject
the historical value of the resource
the availability of a newer or better resource in the field
availability of resource in a different, cheaper and more appropriate format.

STOCKTAKING
Stocktaking will ensure that the library resources are checked in order to
ascertain the presence and condition of
the collection. Stocktaking will:
Indicate losses
Inform future collection development planning
Assist in the review of current procedures for security, services and
circulation
Locate resources which are dispersed throughout the school
Ensure that the database accurately reflects the existing collection
Ideally, one section of the library will be stock checked each year.

CHALLENGED MATERIALS
On occasion a student, teacher, parent or community member may voice a
concern about a resource that has been selected for inclusion in the school’s
collection. Where possible, the complaint will be dealt with on an informal
level by the teacher-librarian, in a professional and calm manner. Should
the complainant wish to take the matter further, the following procedure will
be followed:
The teacher-librarian will inform the Principal of the nature of the
challenge/query.
The teacher - librarian will explain to the complainant that the school has an
established procedure designed to enable challenges to be heard fairly. The
complainant will be provided with a copy of the school library’s collection
development policy, including the section on dealing with challenges/ queries to
library resources. By providing a copy of the collection development policy, the
complainant is informed of the school and library positions on the issue. It is
important they are informed of the professional selection guidelines by which
resources are chosen for inclusion in the collection. If necessary, the teacherlibrarian should verbally explain the contents of the collection development
policy.
Those complainants who wish to continue with their challenge/query must be
given the opportunity to do so. A standard form which can be completed is
provided (See Appendix 4).
A complaints committee will examine the resource and make a decision regarding
the resource's future. Membership of this committee could comprise the Principal,
library staff, as well as a teacher, parent, student and wider community
representatives, and is at the discretion of the Principal. Challenges must be
considered on the understanding that no parents or carers have the right to
determine the suitability of learning or recreational matter for students other than
their own. When making decisions, the complaints committee will take into
account:
- The ALIA statement on Freedom to Read (see Appendix 1).
- The ASLA School Library Bill of Rights (see Appendix 2).
The complainant will be informed, in writing, of the committee’s decision. The
decision may also be communicated verbally to the complainant. All
documentation relating to the challenge and its outcome will be kept on a
permanent file.

ACCESS AND CIRCULATION
RATIONALE
Access and circulation policies have been developed to ensure fair and
equitable access to library resources by all patrons.
The library supports the principles of “Freedom to Read” and we refer to the
statement from ALIA (see Appendix 1) whilst applying these standards, while
being sympathetic to the needs of the school community.

BORROWING TIMES
The library opening hours are 8:30am - 3:15pm. Students can borrow
before school, at first and second break, and after school. Additionally,
each class will be allocated a weekly borrowing time during school hours
in consultation with the classroom teacher.
The library offers additional services at lunch breaks, including the use
of chess boards and other board games and a maker space.

NUMBER AND LENGTH OF LOANS
Prep - Year 1 students may borrow up to 2 books at a time, for up to 1
week.
Year 2 - Year 6 students may borrow up to 4 books at a time, for up to 2
weeks.
Students may keep borrowed books over the term breaks, however all
resources need to be returned to the library prior to the end of the
school year.
Staff may borrow up to 300 books. Curriculum materials are loaned on
an annual basis, and returned 2 weeks before the end of term 4. Other
materials are borrowed on a term basis, and are returned at the end of
term. Staff are encouraged to return any resources not currently in use,
so that other patrons may borrow them.

ACCESS AND CIRCULATION
RETURNS AND RENEWALS
Books are to be returned to the circulation desk. Borrowers can renew
their loans by bringing their books back to the circulation desk and
having them scanned again. If another library patron has placed a
reservation on a book, the loan cannot be renewed.

RESERVATIONS
If a patron finds that their desired book is currently checked out, they
may request that the library staff reserve the book for them. The patron
will then be contacted when the book becomes available for check-out. If
more than one patron has reserved the book, notifications will be given
according to the order of reserve requests.

OVERDUE RESOURCES
If a resource is not returned or renewed by the due date, it will be
considered overdue. Students with overdue books will be unable to
borrow more resources (apart from essential classroom curriculum
materials) until the book is returned, paid for or replaced (see Replacing
Lost or Damaged Books policy below). Students will be sent reminders
about overdue books via their classroom teachers. If a book has been
overdue for an extended period of time, an email reminder will be sent
home to parents.

REPLACING LOST OR DAMAGED RESOURCES
If a resource has been lost or damaged, the borrower will be issued with
an invoice notice. The borrower can then choose to pay the replacement
cost of the book to the school office, or purchase a replacement
themselves. When the replacement cost has been paid, or a replacement
copy has been provided to the library, the book will be removed from the
borrower's record.
Payment/replacement of lost/damaged materials may be waived:
If the resource was acquired more than 10 years ago;
If the resource was donated to the library, and therefore a purchase
price not recorded
If the resource has been borrowed more than 26 times; or
In extenuating circumstances, at the discretion of the teacherlibrarian.

APPENDICES
APPENDIX 1 - STATEMENT ON FREEDOM TO READ
The Australian Library and Information Association believing that freedom can be
protected in a democratic society only if its citizens have access to information and
ideas through books and other sources of information, affirms the following
principles as basic and distinctive of the obligations and responsibilities of the
librarian:
A primary purpose of a library service is to provide information through books and
other media on all matters, which are appropriate to the library concerned.
A librarian must protect the essential confidential relationship, which exists
between library user and the library.
The functions of the librarian include: to promote the use of materials in the
librarian’s care; to ensure that the resources of the library are adequate to its
purpose; to obtain additional information from outside sources to meet the needs
of readers; to cater for interest in all relevant facets of knowledge, literature and
contemporary issues, including those of a controversial nature; but neither to
promote or suppress particular ideas and beliefs.
A librarian, while recognising that powers of censorship exist and are legally
vested in state and federal governments, should resist attempts by individuals or
organised groups within the community to determine what library materials are to
be, or are not to be, available to the users of the library.
A librarian should not exercise censorship in the selection of materials by rejecting
on moral, political, racial or religious grounds alone material which is otherwise
relevant to the purpose of the library and meets the standards, such as historical
importance, intellectual integrity, effectiveness of expression or accuracy of
information which are required by the library concerned. Material should not be
rejected on the grounds that its content is controversial or likely to offend some
sections of the library’s community.
A librarian should uphold the right of all Australians to have access to library
services and materials and should not discriminate against users on the grounds of
age, sex, race, religion, national origin, disability, economic condition, individual
lifestyle or political or social views.
A librarian must obey the laws relating to books and libraries, but if the laws or
their administration conflict with the principles put forward in this statement, the
librarian should be free to move for the amendment of these laws.
(ASLA & ALIA, Learning for the Future, 2001, pp. 57-58)

APPENDICES
APPENDIX 2 - ASLA SCHOOL LIBRARY BILL OF
RIGHTS
School libraries are concerned with generating understanding of freedom and
with the preservation of this freedom through the development of informed
and responsible citizens. The responsibility of the school library is:
To provide materials that will enrich and support the curriculum, taking into
consideration the varied interests, abilities and maturity levels of the pupils
served.
To provide materials that will stimulate growth in factual knowledge,
literacy appreciation, aesthetic values and ethical standards.
To provide a background of information which will enable pupils to make
intelligent judgements in their daily life.
To provide materials on opposing sides of controversial issues so that young
citizens may develop under guidance the practice of critical reading and
thinking.
To provide materials representative of the many religious, ethnic and
cultural groups and their contributions to our our society and heritage
To place principle above personal opinion and reason above prejudice in the
selection of materials of the highest quality in order to assure a
comprehensive collection appropriate to the users of the library.
Adopted: August 2011
Re-approval of Policy: May 2018
(ASLA. (2018). Policy Statement - School Library Bill of Rights. ASLA.
https://asla.org.au/resources/Documents/Website%20Documents/Policies/Bill
%20of%20Rights_2018.pdf)

APPENDICES
APPENDIX 3 - LIBRARY WISH FORM
The Library Wish form can be used by members of the school community, including
staff, students and parents, to request items for purchase consideration.
Requested items will be reviewed by the Teacher-Librarian, and selected in
accordance with the collection development policy. If a requested item is purchased,
the person requesting the item will have the first opportunity to borrow the item.

APPENDICES
APPENDIX 4 - REQUEST FOR RECONSIDERATION
FORM
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